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- CONFEENR— -

APFERUIX E

Eow Projecte In Process - Machine Hegords brsuch
Bevieion of sicck accounting procedure to incorporate mark
sense operation,

Establishment of retirement recorde for smployses psid from
wouchered funds.

Btudy of application of machinme techniques to time and lsave
records belung conducted in comjunction with Mansgsment and
Deprovenment Staff, Office of Compiroller,

The pessible spplication of mecunine teehiniques %o vouchered

funds accounting., Thia has been discussec with [N 25X1A9a

Depaty Comptroller, and is pending action by yowr offics.

The establishment and maimtenance of a premotions history file
for the preparation of promction statistics,

The ectablishment and meintenance of a file reflecting due dates
of paricdic step inoreases to prepars 1istings and forms advisting
findividusls and offices of this action.

A study % Jdetarvuine the value of reconstruciing the persomnel
bistory fils of each ewployes as the records prior to 1951 are
{ncoupletes and inmceurate.

The establishment of ap imber-office transfor file for the
praparation of repourie reflectingy the turnoves of personnel in
sach office.
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